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1. OFIUNB IIOJIOXEHI,I.'T

1.1. Orler KaApoB rro pa6ore c repcoHaJroM {BJrrercf, crpyKrypHbrM

roApasAeJreHr4eM OAHO BO <BVraT> (4anee Ynnnepcrarer) kr roArruHrerct

HenocpeAcrBeHHo npopeKropy ro KaApaM z AXP.

1.2. Orlen KaApoB co3Aaerc.r vr nvKBn4upyercs rplrK€l3oM peKropa.

1.3. HenocpeAcrBeHHoe pyKoBoAcrBo orAeJroM KaApoB ocyqecrBJr.f,er npopeKrop

rro Ka.qpaM ra AXP, xoroprrft B cBoro oqepeAb rroArrr4H.rrercs peKTopy YHranepcrarera.

1.4. Pa6orHLrKr4 orAena KaApoB Ha3HaqarcTcfl, vr ocno6ox4arorcf, or .qonxHocru
rrpr4K€r3oM peKropa ro npeAcraBJreHulo rpopeKropa ro KaApaM u AXP.

1.5. IesreJrbHocrb pa0oTHrrKoB orAeJra KaApoB pernaMeHrl{pyerc{

coorBercrByloqr4Mr{ AorrrKHocrHbrMr4 r4HcrpyKqr4flv'r4. Pa:pa6orxa AonxHocrHbIX

nncrpyrcqufi ocynlecrBlrflercfi, rrpopeKropoM rro KaApaM v AXP Ha ocHoBe

nnanuSzraru4oHHbrx rpe6onanufi, upeAtsBn{eMbrx K pa6ornurau. Pacnpe4eJreHze

5-flsaHHocrefr uexay pa6orHr4KaMr4 B orAeJre KaApoB Bo3Jraraercfl HaAOIXHOCTHbTX O(

rrpopeKropa ro KaApaM ra AXP.

1.6. Oraen KaApoB n ceoefi Ae-srenbHocrl4 pyKoBoAcrByercfl:
- TpyAoruM KoAeKcou P@;
- Hopuau,rBHbrMr4 [paBoBbrMH aKTaMu, coAepxrarrdr4Mr4 HopMbr rpyAoBoro rrpaBa;
- HopuauzrBHbrMr4 MeroAr4r{ecKuMI4 AoKyMeHTaMLr rro BeAeHEIo KaApoBoro

AenoIIpor43BoAcTBa;
- @e4epaJrbHbrM 3aKoHoM <06 o6pasoBaHlrr4) s Poccr4ficrcofi @e,qepaqura;
- Vcraeola VHueepcurera;
- llplrr<a:av'r4 14 pacnop-flxeHr4flMla peKropa;
- llpanznaMu BHyrpeHHero rpyAoBoro pacroptAKa;
- Hacro.sIrlurra lloroxeHrreM.

1.7. [lx o6ecreqenuq rroBceAHesHofi Ae.rrreJrbHocrr{ or.{en KaApoB I4Meer

Kpyfnyo [er{arb c o6ogua.reHr{eM cBoero HaIaMeHoBankrfl, H yKa3aHHeM Ha

rrprlHa.qnexHocrb K VHunepcurery (ua [paBax oAHoro vr3 ee crpyKTypHbIX

noAprnAenenuft), a rarcKe Heo6xo4uurre rrrraMrrbr, Hcnonb3yeMbre B crporoM

cooTBeTcTBr4Lr c [peAHa3HarIeHI{eM.

2. UEJrpr rr 3AANrr4

2.l.I-{eluo AerrenbHocrr4 orAena KaApoB flBnflercfl opraHr43allu{ kr BeAeHI,Ie

ra4ponofi pa6orrr n Vuueepcr4Tere.

2.2. flnx peanu3arlkrvr rleJrr4 cBoero npeAHur3HaqeHr4s. orAen KaApoB pe[raer

cneAyroIIIHe ocHoBHbre 3aAaqr4 :

- llpraeu na pa6ory, fiepeMerr{eHr4e, yBonbHeHr{e corpyAHr4KoB;
- Y.rer lr,rrrHoro cocraBa r4 BeAeHr4e KaApoBofi 4orynaerTar\w;
- KoHrp onr c o6ruoA eHkrfl. AkrcL\vnnvrHbr rpyAa ;
- Konrponr co6nroAeHnfl, TpyAoBbrx r{ coquanbHblx lrpaB pa6oruuxon;
- OpraHra3arlvrfl, npueMa paSoruuroe Vlrznepcr4Tera rro cnyxe6urru r4 JIHIIHrIM

BorrpocaM;



- Pa6ora c rII4cbMeHHbIMH o6parqeuuflMvr corpyAH?IKoB;

- lloAroroBKa orr{eroB;
- Apxznu afl. 14 cnqaBoqHaq Pa6ora;
- flnannpoBaHlre r<a4poeofi pa6our'

2.3.8 3aBI4cI'IMocrll or tlsNleHeHufr n

rroJIIrrI4KH Vnraeepcurera Moryr yroqHflTbct

HanpaBJIeHHocrI{ I4 coAepx aHur4 ra4ponoft

vr 3aI:aqv, peuraeMble 0TAeJIOM KaApOB.

3. CTPYKTYPA

3.1. Or4en KaApoB qBJlflerc;l crpyKrypHblM noApa3AeJIeHI{eu VuunepclaTeTa'

3.2. OpraHr{3aTIHOHHO-rrrrarHaq CTpyKTypa vr qI4cJIeHHbIfr COCTaS oT,qena KaApoB

orrpeAen.flIoTc-s ucxoAq Lr3 coAep111aHl4fl vI o6leua BO3naraeMbIX Ha HerO 3a4aq vI

yrBep)KAaercfl perueHl{eM peKropa ro npeAcraBJIeHHIo ilpopeKropa no Ka.4paM z AXP'

3.3.IrlervreHeilvrfl. B opfaHr{3arlrroHHo-UnarUofi crpyKType u q}IcJIeHHOM COCTaBe

oTAena ilpor43BoAzT)fl. rrpprKa3oM peKTopa o BBeAeHW B 4efrCrnne HoBofo IIITaTHO|O

p acrll{c aHux ( opraHl{3 auI4oHHo ft crpy xryp bI) orAen a'

4.1. l loa6oP

roApa3Aelenufi.

4. (DvHKrII'dVr

[epcoHana coBMecrHo c pyKoBoAllTentMl4 CTpyKTypHbIX

4.2. OupeAeneHl4e rer<yulefi uorpe6nocrl4 B KaApaX, aHaIILI3 TeKyrlecru

4.3 . [oryMeHTI{poB a1]/le IIpHeMa, IIepeBoAa, yBoJIbHeHHfl coTpyAHI4KoB'

4.4.lhpueM, 3arroJrHeHlre, xpaHeHl4e H BbIAarIa TpyAoBbIX KHI4XeK.

4.5. BeAeHr{e yrrera rur{Horo cocraBa pa6otu{KoB opraHH3aquu, oSopMneHue

JrlrtrHbrx .qeJr, rroAroroBKa u Bbr1a91a rlo rpeSoBaHLIIo pa6orHl4Ka cnpaBox ll ronufi

.{oKyMeHTOB.

4 .6 . .{or<yvrenT aJrbHo e o s oplrn eHH e Cnyxe6 nblx KOMaH.{npoBoK.

4.7. CoctaBJreHr4e rpasrara orrrycKoB, yr{eT I4CIIOJIb3OBAHT4L A TaKXe

o$opulenl4e ornycKoB.

4.8. IlomoroBKa [poeKroB npuKa3OB Anfl IIpeACraBJIeHIrfl K [ooIIIpeHl4-flM 14

Hafp aXAeHI4qM pa5 oTHuKo B, a TaKxe o AI{cqunJII'IH apHbIX B3bI cKaHilflX'

4.9. BunoJrHeHHe 3arrpocoB o rpyAoBoM craxce pa6orHr4KoB, paHee pa6oraBilrktx B

opraHI43aIII4I{.

4.1 0. opran l3arryrfl Ta6erbHofo yqeTa pa6or{efo BpeMeHI',I.

4.tI.lloAroroeKa, corJracoBaHue 14 [peAcraBJIeHI4e peKTopy ilpoeKToB IIpI4Ka3OB,

pacnoptx eurtiL rlo KaApoBbIM BoIIpo caM'
- -4.12. 

Opraukr3ar\Lrfl, KOHTpOIq 3A BbTIIOJIHeHI4eM rpyAoBOrO 3aKOHOAaTeJIbcTBa

pyKoBoAtIreJL{MII crpyKrypublx IIoApa3AeneHHfr u pa6oTHI'IKaMX YuunepclErera

rrpr4Ka3oB, pacroptxeHufi 14 yKa3aHufi uo KaApoBbIM BoIIpocaM' IIpaBI4n BHyTpeHHero

toto"X:i: tfiH:fff;:; 
14 rrpeAcraBrreHr.re orqerHocrrr rro r<a4ponoil pa6ore.

4.14.O$opu.rreHrae AoKyMeHTOB nper coKpaIIIeHI{I{ TII4CTeHHOCTn l4J[Id IUTara

Ka.4poB.

paoOTHI4KOB.

4.15 PasNaeueHr{e Heo6xoAr4nrofi rAnsOpMaIII4I4 Ha Cafire.
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4.I6.OSecne.{eHue coxpaHHoCTr{ U TOHQH4eHIII4aJIbHOCTI4 IrepcoHaJIbHbIX

AaHH6IX Cy6texron nepcOHaJIbHbIX AaHH6IX VnunepCUrera B cOoTBeTCTBI{H c

3aKOHOAarenbcrBoM PO'

5. TIPABA

OrAel KaAPoB I'IMeer rIPaBo:

5.l.3auparrrr4Barb B crpyKrypHblx [OApa3AeJIeHI'ItrX HeOSXOAI4MbIe AaHHbIe o

pa6oruxrax, anpu [pr4eMe Ha paSory I4 nepeMetrleHuqx pa6ornuroB - corJlacoBanue

py*o 
"o4"releft 

c oorB ercrBylo tIII4x orpyKrypHblx nOAp as4eleHuft .

5.2. KonrpoJll4poBarb B crpyKrypHblx noApa3AeJIeHI{tX co6rtloAeHue B

orHorrreH^t pul*HrrKoB 3aKOHOAareJrbcrBa o rpyAe, rIpeAocraBJIeHI4e ycraHoBneHHbIX

Jrbfor LI IIpeuMyule cTB.

5.3. [aearr pyKoBoAnrer-flM crpyKrypHblx noApa3AeJIeHI4fi Yuunepcurera

O6.searenrHble AJI-g I4CIOJIHeHvIfl yKa3aHI'It UO BOIIpOCaM' OTHOC'gUII4MC'fl K KOMIIeTeHIIHI4

orAeJIa KaApoB.

5.a.'ipe6oBarb r4 nolyrrarb or Bcex crpyKTypHbIX noApa3AeneHlitfi YnurepQLrrera

cBeAeHr{t, neo6xo4r4Mbre AJr{ BbrrroJrHeHHfl BO3JIOX{eHHbIX Ha OTAeJI KaApoB 3aAAI{'

5.5. Canrocro-rrreJrbHo BeCTr{ neperrucKy no Borlpocau noA6opa KaApo",3 TaKXe

rlo ApyfI4M BolpocaM, BXOA.flIIII'IM B KOMIIeTeHIII4IO OT.4eJIa n He Tpeoylonll4M

corJracoBa Hvrfl c pyKoBoAcrBoM Vnnnepcurera'

5.6. lIpeacTaBuTeJrbcTBOBaTb B ycTaHoBJIeHHOM IIOptAKe oT LIMeHLI

vHnnepcurera ro BorrpocaM, OTHOC{II{HMCq K KOMIIeTeHI{I4I',I OTAeJIa' Bo

B3ar{MoorHolrreHl4fx c focyAapcTBeHHbIMI{ I4 MyHI4III',IilaJIbHbIMII OpraHaMI{, a raKxe

ApyftlMpl ilpeA[pl4flTkrfl]Mkr, opfaHI43aIII4flMI4, yIIpexAeHVflMVI' B TOM I.II4CJIe afeHTCTBaMI4

no nafivry I4 cnyx(6aMl4 3aHtrocrl4.

5.7 . flanarb pa3bflcHeHvrfl, peKoMeHAa\r4Lr u yKa3aHLItr IIO BOnpOcaM, BXOA{IIII4M B

KOMIIETEHIII4IO OTAEJIA'

5 . 8 . | I p o n o A I 4 T b c o B e u l a H l 4 q 1 4 y I I a c T B o B a T b B c o B e u l a H } I { x I 1 o K a A p o B b I M

BOTIpOCaM, npoBoAI4MbIX e YHunepcl4Tere'

6. B3AIIMOAEfrCTBIIE C APyTUMLI CTPyKTyPH6IMII
TTOAPA3ABJTEHIIflM14

6.1. BsauMoAefrcrBue orAena KaApOB C ApyfPIMI4 IIOApZI3AeJIeHLI'MU, CIIy)K'AMI4',

cnyXSaMI4 H AO1XH9CTH6IMI,I JI14IIaMI4 VHnnepCnTeTa IIpeAIIOnafaeT cOlJIaCOBaHHocTb

BbrrroJrHeHr{-s oilpeAeneHHbrx reftprsvrr4 (onepaqr,rfi, npoqeAyp 14 r. r.) no KaApoBoMy

o 6 e cne.{ eHl4ro AeqrenbH o crl4 op raHI43 aIII4I4'

6.2. OpraHr43arlr{oHHoe B3ar4MOAefiCTBr4e Aocrl4raercfl Ha ocHoBe coHlacoB,aH.vfl'

BbrnoJrHeHr4fl KaApoBbrx Mep o\puflTprfr, rlo cpoKaM, rIpoAoJIx(I4TeJIbHocrI{ I'1 Mecry I4x

ocyuecrBJIeH?If,.

6.3.,{orcyruenTarluoHHoe B3aI4MOAefi CTBI4e AOCTUfae Tcs' Ha ocHoBe colJlacoBaHl4t

rroptAKa I4CIIOJIHeHI{' AoKyMeHTOB'

6.4. t,t BbrronHe;I4s Syurcurafi 14 peaJII'3aIII'IH rlpaB KaApoBaq clyx6a

B3ar4MOAeftCrnyer:



- Co sceNdl4 crpyKrypHblMl4 IIoApa3AeJIeHI{sMI4 OAHO BO <BYzT> no KaApoBbIM

BOrIpocaM ri ,^^YY'nrrrr

- c er<oHoMr,rqecKr4M OTAeJIOM - IIO BonpocaM perynllpoBa:gllgLfl' Op|aHLI3aIILIOHHOLI

crpyKTypbr Id Iuraruofi rrucleHHocrl4 Vnranepcurera I{ Ap'

- C 6y"tunrepuefi BoIIpocaM oIIIIarbI TpyAa, a TaKxe Anf, IIpeAocTaBIeHHs

rouuft [p]IKa3oB o npLIeMe Ha pa6ory, yBoJIbHeHuI4, [epeBoAe' oTIIycKe'

KOMaHALIpOBAHVVT Lr T. A.
- C ropra4llqecKl{M oTAenoM - Anfl' Ilon)n{eHl4fl I'IHSopMaWil4 o6 ragueueHllf,X B

AeficTByroqeM 3aKoHoAaTeJIbcTBe Lr upaBoBoro O6ecue'IeHl4s tlpv IIOAToTOBKe

KaApoBbIX AOKyMeHTOB.
- c rIeHTpoM nnfropN,rarlHoHHblx TeXHOJIOfI4fi BOIIpOCaM O6ecue'IeHl',Is

orAena KaApoB opfaHr43arlr4oHHo-Bbrarr4cJrr4TeJlbHofi TeXHLIKOfi' ee 3KcrlJlyarar\vrkr v

peMoHTa.

7. OTBETCTBETIHOCTb

7.1. Orlerr KaApoB HeceT KOJIJIeKTI4BHyIO OTBeTCTBeHHOCTb 3a:

- H e c B o e B p e M e H H o e , H e I I o J I H o e 1 4 H e K a q e c T B e H H o e B b I n o J I H e H I { e 3 a i l a q ,

BO3JIOXeHHbIX Ha OTAeJI KaApoB;

- Heo6ecnelleHue *o"6"g""quaJlbHocTI{ nepcoHanbHblx AaHH6IX cy6beKToB

repcoHanbHbrx AaHHbrx oAHb Bo <BvuT>> e coorBercrBr4r{ c 3aKoHoAareJrbcrBona P@;

- neco6nloAeHue rpedoBaHuil HopMaruBHO-IIpaBOBbIX AOKyMeHroB,

pernaMeHrl,lpyrc ql4x Borlpo cbl KaApoBofi p a6 orrr'

7 .2.VIsluBi[IliyanbHas. (uepconanrHax) orBercrBeHHocrb pa6orHI4KOB orAeIIa

KaAp o B y c T aH aBJI I4BaeT c s. Ao JIIKH O CTHbIMI4 I4H CTpyKIIVTflMLI'

S. 3AKXIOIII4TE JTbHbIE TIO JIOxtNH.Mfl

8.1 Hacrosqee llonoxenue od orAeIIe KaApoB IIo pa6ore c [epaoH€LnoM

o6pasoearelrnoft aBTOHOMHOfi ser<ouMeprlecKoft opraura3a\w BbICIIIefO o6pa:onaunx

<<BolNcr<uit ynunepcuTeT I'IMeHI4 B.H' Tau4IIIeBa) BcTyIIaeT B cI'IJIy c MOMeHTa ero

npvHflrvrfl, Yqenstvt coBeroM OAHO BO <BYuT> v 4eficrnyer Ao npl4Hflrl4fl

lloroxenl4fl B HoBofi Pe4arquu.

8.2 Bueceuue LrsNaeHeHufi vr .uonolsenufi B Hacrotulee llonoNeHue

ocyilIecrBJlterct IIyreM rlpv1HflrvIfl' lloloNeHlts o6 orAene KaApoB IIo pa6ore c

rrepcoHiuloM B Hosofi PeAaKIII4z

IIOKAJIbHbIX AKTOB.

B [OpsAKe OrIpeAeneHHoM ycTaBoM By3a Ant rIpuHflrvrfl'

flpoperrop ro KaAPaMu AXP 14. A.llorenosa
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